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26th May 2020 
 
 
 
 
Dear Parents/Carers, 
 
We hope you are well. Thank you for all of your positive feedback to the home learning the teachers have been 
working hard to produce, and thank you for the encouraging response to the question of whether you will be 
sending your Year 6 child back to school on June 1st.  
 
Over the last few weeks we have received countless guidance documents for re-opening from the Government, 
Local Authority and teaching unions. This guidance has a great deal of important information that has been 
carefully considered and fully integrated into our plans. During the last week, we have been working tirelessly to 
ensure that all of these guidelines are followed in regards to keeping your children safe. 
 
Please read our plans very carefully. Once you have had the opportunity to read and discuss them with your 
family, we need you to make a final decision on whether you will send your child into school. If you want to 
keep to your original decision about attendance, then you do not need to do anything. If you have 
changed your decision, then please contact the school via email to office@mail.newnhamjun.org.uk by Thursday 
28th May to enable us to plan accordingly.  
 
Opening And Closing Times 
 
The school will be opening to Year 6 children on June 1st, following these opening and closing times. 
 

Date  Opening Closing 

June 1st – June 5th 8.40 – 9.00 12.30 – 12.50 

June 8th – June 12th  8.40 – 9.00 2.20 – 2.40 

June 15th onwards  8.40 – 9.00 3.00 – 3.20 

 
 
The early closure during the first two weeks is to help ensure that the children and staff have time to acclimatise 
to the all of the new systems and safety measures they will have to follow. If the government continues with its 
plans to open the school to further year groups, these timings may change and there may even be days when 
the Year 6 children will not be required to attend. 
 
To ensure that social distancing is possible during drop off and pick up times, we are asking that all 
parents/carers and children follow these rules: 
 
Morning Drop Off 
 

 Entry into the school site must only be through the smaller school car park, following the arrows to allow for a 

1 way system, or through the gate by the school field on Windermere Avenue. 

 No adults should enter the school site at drop off time. 

 The children should enter their designated class through the outside door (fire exit) of that classroom.  

 No children will be allowed into the classroom unless their parents/carers have informed the school 

beforehand that their child is returning to school.  
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Afternoon Pick Up 
 

 Parents/carers will be allowed to enter the school site to wait for their child on either the bottom playground 

or school field. 

 Entry to the school grounds will be through the smaller school car park, following the arrows to allow for a 1 

way system, or through the gate by the school field on Windermere Avenue. 

 Pick up times will be staggered depending on the children’s group.  

 Staggered timings must be adhered to and parents/carers should leave the premises as soon as they collect 

their child. 

 Parents/carers will not be allowed to gather in groups and your cooperation with this is appreciated.  

 Children who walk home on their own will be sent off individually, at staggered times.  

 If a child is allowed to walk home, please ensure they know that they should not wait for their friends outside 

of the school. The school cannot be responsible for children not following the social distancing rules once 

they have left the school site.  

We are aware that many useful conversations occur at drop off and pick up times, but for now conversations 
with staff and other parents/carers will need to be kept to a bare minimum. The email system can be used to 
communicate with the office office@mail.newnhamjun.org.uk or teaching staff year6@mail.newnhamjun.org.uk. 
 
Information About The School Day 
 

 If you have previously indicated that your child will be attending school from June 1st, they have been 

allocated a group and two teachers. This information will be sent to you separately.  

 At the moment, the maximum group size is eleven, although this may rise should more children wish to join. 

Group sizes will not exceed the Government’s guidance of 15 pupils per group. 

 We have to keep each group of children and the adults that support them in a ‘bubble’ during the day. This 

will mean severely limiting the contact they have with anyone else in school. This includes break times.  

 Break times may be staggered (weather depending) and each group will only be allowed to play in a 

designated space on the school grounds and playgrounds. Children will not be permitted to play with 

children from other groups. 

 The curriculum at school will be focused on preparation for secondary school, alongside some more 

enjoyable lessons. 

 Marking and feedback will be minimal as teachers and children will not be allowed to take books home. 

 The children will not be allowed to share any equipment. For this reason we ask that you read the separate 

list of what we would like your child to bring to school. 

 The children returning to school will need to wear their full school uniform but trainers will be allowed and 

encouraged. 

 Children will not need to wear their PE kit apart from trainers. No PE kit is to be sent to school. 

 All children attending school will be required to bring their own labelled water bottle; water fountains will be 

sealed. 
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Other Information You Need To Know 
 
 Access to the school site will be very restricted. Please ensure that your child has everything they need and 

try to avoid any visits to the school office. 

 

 During the week commencing 1st June, all children will be returning home at lunchtime.  From the next week, 

Caterlink will not be providing hot lunches but can provide a packed lunch if required which will comprise of a 

ham/cheese/tuna mayonnaise or plain sandwich, fruit, cake & bottled water.  Please email 

hannah.caterlink@gmail.com with your sandwich choice by Thursday 4th June.  Supermarket vouchers for 

the remainder of the Summer Term will be ordered for children entitled to free school meals.  

 

 Key worker children whose year groups have not returned to school will continue to be grouped together and 

will be kept separate from the year 6 pupils. This is in line with the Government’s guidance. 

 

 Home-learning will remain in place for any children who are not attending school but to a lesser extent for 

the children in Year 6.  

 

 The guidance states clearly that we are not allowed to open our wrap-around care either before or after 

school for the time-being. 

 

 Children will not be permitted to wear face masks – this follows government guidance stating that 

wearing a face mask could put children more at risk due to improper use. 

 

 Parents/carers should not enter the school site if they are displaying any of the symptoms outlined by 

Government’s guidance. 

 

 If your child has a high temperature and/or a persistent cough, please keep them at home and inform the 

school office immediately.  

 

 Stringent routines for hygiene will be maintained. This will include regular hand washing, cleaning surfaces 

and individual resources, half hourly wiping of door handles and toilets and thorough daily cleaning.  

 
Behaviour 
 
We are aware that this group of children have missed out on a lot of the traditional Year 6 treats. With this in 
mind, we do want to make their final half a term at Newnham a memorable experience as this has been a 
fantastic group of children who have been a credit to the school. However, keeping your children safe is our 
highest priority and for this reason the school has had to add further measures to the Behaviour Policy to ensure 
this happens. Please read the added appendix to the Behaviour Policy. If you do not agree with the 
appendix you should not send your child into school.  
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Finally 
 
As you can see there has been a lot of preparation to get to this point and I understand that this is a lot of 
information to take in. All the plans outlined in this letter are based on current guidance. If any new guidance is 
published that changes any aspect of our current plans, we will let you know. Should the Government decide to 
send back other year groups before the end of term, everything will change so please be patient and understand 
that we will keep you informed.  
 
We will do our very best to keep your children safe, but we do need to make it clear that we cannot promise 
that all of our measures will completely remove all risks of the virus spreading and that it will be very 
challenging to ensure that  the children adhere to the social distancing measures.  
 
We are very much looking forward to welcoming back the Year 6 children at what continues to be a very difficult 
time in all our lives. Please remember that the decision to send your child back to school is yours. If you have 
read this letter and have changed your mind either way about allowing your child to attend school from June 1st 
please let us know by Thursday 28th May by emailing office@mail.newnhamjun.org.uk.  If you wish to 
send your child in at a later date, please remember that you must inform us before they appear at the school 
gates. 
 
Keep in touch, keep safe and keep doing your best for your children. 
 
Yours sincerely, 
 

 
 

Mrs K Nahal  
Co-Headteacher 

Mr N Wilkey 
Co-Headteacher 
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Equipment you should send in with your child on the first day 
 
Please note that this equipment will have to remain in school for the duration of the term  
 
Please talk to your child about not sharing this equipment 
 

o Tissues 

o Writing pencils 

o Colouring pencils 

o Writing pens 

o Colouring pens (felt tips) 

o Rubber 

o Sharpener (preferably with a container to avoid using the bin) 

o Ruler (30cm) 

o Reading book to stay in school 

o (Bring back all school reading books) 

o Mrs Wood’s group need to bring back their books 

o Bag (only necessary for Day 1) 

o Packed lunch 

o Glue sticks  

o Scissors 

If your child does not have the stationery or tissues required, then the school will provide it.  

 
 
 
Equipment you should send in with your child every day if required 

 

 Coat  

 Sun hat 

 Sun cream 

 Water bottle with water in (the water fountains will be switched off) 

 Hand sanitiser  

(the school will have plenty of hand sanitiser available but it is easier if your child has their own) 
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Appendix to Behaviour Policy while social distancing remains in place  
 

Stage Examples of behaviour Possible sanctions Comments 

1  Lining up/walking around the 
school too close to other 
children 

 Mixing with a different group 
to retrieve equipment 

 Forgetting to stay in zoned 
area 

 Forgetting to social distance in 
the class 

 Forgetting rules about not 
sharing 

Quiet reminder 

Non-verbal signals (e.g. Eye 
contact, pointing) 

Clear warning given 

 

Praising good social distancing 
(e.g. ‘Thank you for keeping 
your distance while you line 
up.’) has a positive effect on 
those not. 

2  After 3 stage 1 behaviours 

 Moving around the school 
without consent 

 Mixing with a different group 
with intent 

 Moving out of zoned area with 
intent 

 Playing games which 
encourage loss of social 
distancing 

 Not having the correct 
equipment  

 Sharing with intent e.g. using 
someone else’s pen 

 Not washing hands 

 Coughing/sneezing without 
covering face 

 Not using a tissue 

 Not putting a tissue in the bin 

 Not social distancing with 
intent 

Miss 10 minutes of break to 
reflect on behaviour. 
 
Headteacher called to class 
to speak to child 
 
Parents/carers informed that 
child is breaking social 
distancing rules 

Children should not be sent 
out of the class or to the 
Headteacher as this increases 
their risk of infection. 
 
Reflection on behaviour  could 
take place in the child’s group 
room, in an area outside or in 
the hall 

3  After 3 stage 2 behaviours 

 Spitting on the floor 

Targets set with child and 
parents/carers to ensure 
social distancing rules are 
maintained 
 
Child will miss 2 lunch breaks 

Targets will need to be set 
over the phone or through 
video conferencing. 
Missed lunch breaks will take 
place in the hall, outside or in 
the child’s group room. 

4  After 3 targets broken. 

 Spitting at another child/adult. 

 Putting other children/adults at 
risk through purposeful 
contact without consent of the 
other children/adult 

Parents/carers will be asked 
to remove child from school 
for a day  

This will not be a formal 
exclusion unless it is due to 
spitting or physical harm. 

5  After 2 stage 4 behaviours Parents/carers will be asked 
to keep their child away from 
school for the rest of the term 

This will not be a formal 
exclusion. 

 


